-]\ Scottish Land Commission
. Coimisean Fearainn na h-Alba SCOTTISH LAND COMMISSION

Scottish Land Commission
Senior Finance Officer

Job description and person specification

e Salary: £38,791 - £44,311

e Location: Inverness (hybrid working may be considered). Regular, weekly
attendance in our Inverness office is required for this role, and successful
applicants must be based in Scotland.

e Hours: 35 per week (with flexible working available)

e Contract: Fixed-term maternity cover 9 months, with the possibility of
extending up to 12 months

e Reports to: Finance & Business System Lead

Context

We are the Scottish Land Commission. We believe that land and how we use it is at the
very heart of a thriving nation. Our role is to provide leadership and advice in reforming
the ownership and use of land in Scotland. We advise Scottish Government, Parliament
and others on an ongoing programme of reforms to law and policy and we provide
leadership for changes in culture and practice.

The Scottish Land Commission is here to provide leadership and fresh thinking,
underpinned by sound research, analysis and advice. Our forthcoming Strategic Plan
sets a focus for our work on people, power and prosperity:

e Enabling people to participate in and influence decision about land;
e Diversifying the power and control in land ownership and governance;
e Using the value and benefits of land to create economic prosperity.

For financial year 2026-27 the commission has an allocated budget of 1.81 million
which is made up of Grant in aid from Scottish Government which is agreed annually.
We also have varying levels of ad hoc other income depending on research and staffing
opportunities.

Purpose of role

Reporting to the Finance and Business System Lead, you will play a key role in
delivering financial reporting, ensuring legal compliance and oversight in all financial
processes such as variance analysis, cost improvement identification and partnering
with various departments in the organisation for enhanced forecasting.

You will help guide strategic financial planning and the ideal candidate will have
experience in finance, proven analytical skills, and experience of working within public



sector to help drive digital transformation for more data driven insights for the
Commission.

Key duties of the role

Manage day-to-day finance tasks, including processing invoices, purchases and
banking to help maintain monthly budget reporting ensuring accurate financial
reporting in line with best practice for consideration by management and board
members

Main point of contact for budget and invoice queries, providing expert guidance
and advice as and when required

Make sure financial information is accurate, recorded properly and follows
agreed processes

Support budget holders with financial planning and scenario modelling.

Provide clear and timely advice on income and expenditure for management
team and board to ensure effective financial management and oversight

Work with budget holders to monitor budgets and highlight any emerging risks.
Support the assessment of business cases by analysing financial and non-
financial information and preparing summaries for decision-making.

Help maintain and improve finance systems and processes to ensure good
governance and efficient information flow.

Use internal systems (SharePoint, finance software etc.) to store information
securely and accurately.

Ensure financial procedures follow internal policies and relevant guidance (e.g.,
SPFM and FREM), escalating issues where needed.

Support preparation of information for audit and ensure month-end tasks are
completed on time.

Work with teams to help them understand the financial impact of their projects.
Provide guidance and training to colleagues who are less familiar with financial
processes.

Promote good financial management and help embed a culture of good
financial responsibility.

Professional development

Take a proactive approach to own professional development by maintaining an
active interest in relevant developments in work and committing to continuing
professional development.

Support the professional development of colleagues by providing constructive
feedback where appropriate.

Seek and share opportunities to be creative and realise continuous improvement
in our delivery and impact of our work.

Support the development of the Land Commission by contributing actively to
organisational planning processes such as quarterly milestones, annual
business plan and three-year strategic plan.



e Contribute to and support organisational development through behaviours and
ways of working that bring our organisational values to life.

Key contacts

Internal

Colleagues from across the Commission including the Board, Policy, Good Practice and
Corporate Services.

External

Relevant Scottish Government Teams, Outsourced Departments, Auditors, Suppliers.



Person specification

Criteria

Essential

Desirable

Qualifications
and professional
experience

Degree qualified and/or a
formal professional finance
qualification (AAT Level 3 or
equivalent) or a commitment
to working towards it.

Strong financial reporting
and data management skills
and experience.

Proven experience of working
within a finance team.

Knowledge of Public Sector
accounting principles and
regulations (SPFM, FreM).

Ability to maintain an up-to-
date knowledge of accounting
principles and practice.

Finance systems

Experience of Xero or similar
finance systems, with ability
to lead enhancements to
system and processes.

Strong proficiency in Excel
and financial systems,
including the ability to
develop, interpret, and
improve quality for complex
financial reports.

Experience using reporting
tools to design and produce
financial management
information.

Excellent written and verbal
communication skills, with
the ability to explain complex
financial information to non-
finance professionals and
influence decision making.

Involvement in system upgrades,
transitions, or configuration
work.

Solid experience in preparing,
analysing, and presenting
monthly budget reports to key
internal contacts.

Experience developing
dashboards or analytics to
support financial planning and
strategic decision making.

Experience contributing to
financial planning processes,
scenario modelling, or
forecasting.

Project
Management

Excellent organisational and
analytical skills, with the
ability to lead and coordinate
aspects of financial projects
or improvement initiatives.

Experience supporting complex,
multi-team projects.

Experience working remotely or
independently, showing strong
personal accountability.




Ability to manage own
workload effectively,
ensuring delivery against
organisational priorities, with
a proactive approach to risk
identification and mitigation.

Demonstrated ability to meet
deadlines, adapt to changing
priorities, and support
continuous improvement
activities.

Experience of contributing to the
development or redesign of
finance processes.

Relationships

Ability to work across teams
to deliver shared objectives,
providing specialist financial
advice and guidance.

Strong interpersonal skills
with the ability to build
productive relationships with
internal and external
stakeholders, suppliers, and
partners.

Ability to constructively
challenge and influence
budget holders and
managers to ensure financial
sustainability and
compliance.

Experience delivering finance-
related training or coaching.
Experience representing the
finance function in external
meetings or working groups.

Experience supporting senior
managers in strategic decision
making.

Other
Requirements

Willingness to travel and
work flexibly to meet
business needs.

Demonstrates high levels of
transparency, integrity,
confidentiality when
required, and professional
judgement.

Experience working in
environments requiring high
levels of flexibility or cross team
working.

Experience mentoring or
supporting less experienced

finance colleagues.

A knowledge of Gaelic.
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